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Dance City Job Description
Business Development Manager (Part Time)

Based at:					Dance City, Newcastle upon Tyne & 
Sunderland

Responsible to: 				Responsible to the Artistic Director & joint 
CEO.

Responsible for:				Staff as assigned/ appointed

Key relationships (internal):	Artistic Director & joint CEO, Communications Manager

Key relationships (external):	Local, regional, national businesses, third sector, current Dance City users

Purpose:					To provide strategic and day-to-day 
leadership of Dance City’s business development operations

Develop earned and other income streams

Maximize use of the current Dance City building assets

Liaise, negotiate and develop relationships with existing and new Dance City business

Hours:	20 hours per week (2.5 days flexible)

Salary:			£33,000 – £39,000
(pro rata 20 hours = £16,500 - £19,500

Overtime:					Overtime payments are not made.  Time off 
in lieu is provided

Expenses:					Travel during the course of Dance City 
business will be reimbursed and mileage paid 
at the current Dance City rate.

Probationary period:			6 months

Notice period:				1 month (1 week during probation)


Key Responsibilities

To lead Dance City’s business development strategy and day to day operations.  

To increase Dance City’s earned income from current and new Dance City users, from businesses and from others.

To support and deliver Dance City’s trust and foundation and other fundraising activities to maximise both delivery of activity and additional income to organisational core budget.

To support the Chief Executives and Communications Manager in developing their knowledge, skills and ability in increasing earned income – and utilise their profiles to maximise income generation. 
To support business planning activities which look into the future to maximise earning, income and fundraising activities.
Management:
To support staff as required to enable them to maximise income potentials.
To ensure the effective delivery of Dance City’s business plan and income generation activities within agreed financial parameters.
External Relations:
To work closely with the Dance City Communications team to ensure appropriate marketing collateral is created and distributed.
To represent and communicate effectively the aims and objectives of Dance City to the public, the media, businesses, trusts and foundations and external organisations, and actively advocate the work and standing of Dance City.
To sustain positive and effective relationships with existing and potential partners, supporters, and external organisations.
To building positive, effective and supportive relationships with businesses, third sector, trusts and foundations and Dance City current and new users.
To respond to general enquiries as and when necessary.
General:
Attend training and to develop relevant knowledge and skills.
To carry out such other functions or projects as are allocated to the post holder from time to time.
 
Person Specification

Essential
Leadership
· Ability to build on Dance City’s standing and success as an internationally exciting and respected dance organisation and its viability as a successful business
· Ability to work closely and successfully with the Artistic Director and other staff members 
· Support the vision for Dance City and contribute to creative thinking at the organization
· Have a sophisticated network of contacts who can support you in your role and the development of Dance City
· Leadership and interpersonal skills and ability to manage and motivate others, inspiring excellence.
· Very strong financial management acumen
· Ability to think strategically and pragmatically and to problem solve
· Ability to foster good relationships with a wide variety of people and organisations
· Excellent communication, promotion, persuasion and media skills
Experience 
· A track record of leadership and success in business/ third sector/ the arts and a reputation for innovation and excellence
· Similar level role in organizations of similar stature with proven long-term results
Knowledge
· Up to date and detailed knowledge of income generation, trusts and foundations and communications
· A deep understanding of the regional and national fundraising opportunities and new thinking on income generation
· Be a leader and a visionary in new ways of thinking and work – with deliverable outcomes
· Fully embrace, understand and deliver Dance City’s equal opportunities policy and delivery plan, with reference to the Creative Case
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· A demonstrable passion for working strategically across an organization to support income generation and fundraising activities
· Willingness to be a team player and with the ability to work on own initiative, as required
· Very strong communication, persuasion and negotiation skills
· Creative and lateral thinking
· Patience and self-belief
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