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Dance Engagement Coordinator

Summary of Duties:

[bookmark: _GoBack]To develop the strategy for and coordinate a dance development programme that makes connections with people and communities to engage with dance and to champion best practice in participatory dance activity across the region. Job share welcome.

Scope of the role:

· To develop the strategic direction for the development of outreach and participatory dance activities in accordance with Dance City’s overall business plan and key stakeholders’ strategic frameworks
· Ensure an effective regional infrastructure for dance development, with focus on developing the highest level of access to excellent dance practice in schools and in youth and community dance contexts
· Plan, implement and manage a dance development programme in line with the strategy, identifying priorities and developing new opportunities in community/ participatory dance including formal and informal workforce development
· Forge and maintain cross-sector and community relationships and establish and encourage active partnerships with local and regional stakeholders
· Keep abreast of developments in community dance and contribute to regional and national dance networks
· Promote and advocate for the support and promotion of dance across dance, education, health, sports, youth and other sectors
· Initiate opportunities through which young people and the community can input on community and outreach programmes and delivery
· Deliver activities and training as projects demand
· To provide effective advice, guidance and project support to dance practitioners
· To implement the community dance development programme, developing new opportunities in community/ participatory dance
· To deliver appropriate dance focused practical sessions to young people and community groups

Duties and key responsibilities:

· Devise and implement appropriate Dance City regional community dance strategy and activity programme
· Forge community relationships and establish and encourage active partnerships with local and regional stakeholders
· Ensure the set-up and smooth running of community dance activities
· Draw up and manage contracts with tutors, freelance staff and volunteers
· Ensure project staff are supported and developed, including freelancers, interns and volunteers
· Manage project budgets to agreed expenditure limits
· Monitor project activity and ensure evaluation and monitoring are fed into further planning
· Ensure the dissemination of learning and work achieved
· Engage in youth and community consultation
· First point of contact for all enquiries about youth and community activities
· Ensure best practice and the highest quality of artistic outcome, supporting artists to deliver
· Undertake any necessary administrative procedures
· Undertake any such related tasks that may be deemed necessary from time to time

Fundraising & Development:

· Contribute to research into and development of ideas for new dance development projects
· Lead on and assist with fundraising applications with responsibility for meeting fundraising targets
· Maintain excellent relationships and communications with funders
· Ensure monitoring information is provided to Dance City’s core stakeholders and funders

General:

· Undertake all activities in compliance with Dance City’s policies and procedures with particular reference to equality and health and safety
· Promote the activities, products and values of Dance City
· Participate in the staff review and development scheme, and undertake continued professional development activities as identified

Hours:		40 hours full time or 32 hours for 4 days, job share welcome

Salary:	£21,000 pro rata 4 or 5 days per week (by negotiation)

Overtime:		Overtime payments are not made. Time off in lieu may be provided

Contract:	10 months, job share welcome

Expenses:	Travel during the course of Dance City business will be reimbursed and mileage paid at the current Dance City rate.

Probationary period:	2 months Notice period:	4 week

Person Specification
E: essential, D: desirable

	Experience
	Tested by
	

	Experience of working in a participatory dance or arts context
	E
	
	Application/Interview

	Experience of teaching or leading practical dance session
	D
	
	Application/Interview

	Project design, development, coordination and administration
	E
	
	Application/Interview

	Budget management
	E
	
	Interview

	Experience of developing strategy and medium to long term planning
	E
	
	Interview

	Experience in developing partnerships and shared goals
	E
	
	Interview

	Experience of successfully fundraising for dance/arts projects.
	E
	
	Interview

	Experience of developing opportunities for people to engage in dance across a wide range of client groups, such as young people and/or hard to reach groups, and in a wide variety of settings
	E
	
	Application/Interview

	Experience of supporting practitioners to develop their practice particularly in participatory settings
	E
	
	Interview

	People management
	E
	
	Interview

	Skills & Ability
	
	
	

	Ability to teach dance to a high standard, motivating children, young people and other communities into dance activity
	D
	
	Interview/ teaching workshop if required

	Knowledge of dance and ability to liaise confidently with dance artists and workshop leaders
	E
	
	Interview

	An excellent knowledge and understanding of the dance sector, in particular contemporary dance and participatory dance
	E
	
	Application/Interview

	Good overview of dance education and training
	E
	
	Interview

	Ability to deal effectively with multiple workload demands
	E
	
	Interview

	Excellent communication and interpersonal skills including a proven ability to work with a broad range of people
	E
	
	Interview

	Excellent written communication skills with application to report writing, funding proposals and other such documents
	E
	
	Application/Interview




	Ability to motivate and work collaboratively with a high level of enthusiasm as a self-starter and as part of a small team
	E
	
	Interview

	Excellent IT skills with a range of knowledge of different packages including databases
	E
	
	Application/Interview

	Commitment to equality
	E
	
	Interview

	Thorough understanding of safeguarding issues
	E
	
	Interview

	Creative production of artistic projects
	
	D
	Interview

	Young people/community consultation
	
	D
	Interview

	Good understanding of current developments in contemporary dance
	
	D
	Interview

	Good knowledge of dance in formal education
	
	D
	Interview
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