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Dance City Job Description
MA Programme Leader

Based at:					Dance City, Newcastle upon Tyne & 
Sunderland

Responsible to: 				Responsible to the Artistic Director & joint 
CEO.

Responsible for:				All MA teachers/ lecturers, staff as assigned/ 
appointed

Key relationships (internal):	Artistic Director & joint CEO, Communications Manager

Key relationships (external):		The dance education sector, other arts 
venues, dance practitioners, teachers/ 
lecturers

Purpose:					To provide strategic and day-to-day 
leadership of the MA programmes - MA Advanced Performance and MA Advanced Professional Practice (Dance).

To manage all staff associated with the MA programmes

To deliver practical dance sessions on the MA programmes regularly and as required.

To choreograph work suitable for national touring & schools.

Hours:	28-32 hours per week (3.5 - 4 days flexible)

Salary:			£33,000 – £39,000
(pro rata 28 hours = £23,100 - £27,300 or
 pro rata 32 hours = £26,400 - £31,200)

Overtime:					Overtime payments are not made.  Time off 
in lieu is provided

Expenses:					Travel during the course of Dance City 
business will be reimbursed and mileage paid 
at the current Dance City rate.

Probationary period:			6 months

Notice period:				1 month


Key Responsibilities

To be the artistic lead on the MA programmes, which includes selecting choreographers for creating pieces of work and tutors for both MA programmes.  

To deliver either ballet or contemporary technique and creative dance to students at MA level. To ensure that the MA programmes adhere to QAA regulations, that all criteria are delivered and that timely reporting is provided for the Administrator.

To create/ choreograph new work with the MA cohort suitable for national touring/ schools presentations.

To lead on all assessments, feedback, tutorials, performances and student selection.
Managing timetables, space bookings at Dance City’s buildings, liaising with venues to book tours, communicating with students, coordinating guest choreographers, leading tutor team meetings.
To represent Dance City and the Masters programmes at appropriate meetings, networks and events.
To understand learner needs and their pastoral requirements and be able to signpost to the most appropriate support.
Management:
Support and develop the tutors working on the programmes, including day-to-day line management and supporting their training needs.
To lead, manage, motivate, inspire, develop and support the Masters team and be responsible for the proper implementation of the company's policies on personnel, health and safety, equal opportunities, training, and staff development.
To ensure the effective delivery of the MA programmes within agreed financial parameters.
External Relations:
To work closely with the Dance City Communications team to ensure appropriate marketing collateral is created and distributed to the most suitable places.
To represent and communicate effectively the aims and objectives of Dance City’s MA Programmes to the public, the media and external organisations, and actively advocate the work and standing of Dance City.
To sustain positive and effective relationships with existing and potential partners, supporters, and external organisations.
To respond to general enquiries as and when necessary.
General:
Attend training and to develop relevant knowledge and skills.
To carry out such other functions or projects as are allocated to the post holder from time to time.
 
Person Specification

Essential
Leadership
· Ability to build on Dance City’s standing and success as an internationally exciting and respected dance organisation and its viability as a successful business
· Ability to work successfully with the Artistic Director 
· Support the vision for Dance City and contribute to creative thinking at the organization
· Strong chorographic skills 
· Leadership and interpersonal skills and ability to manage and motivate the MA delivery team, inspiring excellence. Ability to give performance feedback to Dance City MA staff and visiting choreographers and tutors.
· Financial management acumen
· Ability to think strategically and pragmatically and to problem solve
· Ability to foster good relationships with a wide variety of people and organisations
· Excellent communication, promotion, persuasion and media skills
· Support learners on their academic and pastoral learning journey
Experience 
· A track record of leadership and success in dance and a reputation for innovation and excellence
· Experience of managing budgets
· FE, HE or equivalent experience – consistently delivering at a high level
Knowledge
· Up to date and detailed knowledge of dance on an international level
· An understanding of engaging high quality artistic people to deliver on the MA programme
· Detailed understanding of dance education at HE level
· Fully embrace, understand and deliver Dance City’s equal opportunities policy and delivery plan, with reference to the Creative Case
Personal Competencies
· A demonstrable passion for dance as an art form and high ability of teaching practice
· Willingness to see dance work regularly, including nationally and internationally
· Very strong communication, persuasion and negotiation skills
· Creative and lateral thinking
· Patience and self-belief

Desirable 
Knowledge
· Knowledge of the legal requirements of a senior position
· Marketing and communications knowledge
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