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Dance City Job Description
Interim MA Advanced Dance Performance Programme Leader 

Based at:
Dance City, Newcastle upon Tyne

Dance City, Sunderland
Responsible to: 
Artistic Director and CEO, Dance City
Responsible for:
All MA Staff, MA Administrator, MA Students
Key relationships (internal):
Artistic Leader (MA), BA Programme Leader, CAT Manager, Artistic Director/CEO, SLT Members and other staff as appropriate 
Key relationships (external):
Sunderland University, guest choreographers and dance artists, Recruitment venues/organisations 
Purpose:
To undertake the Programme Leadership of the Dance City/Sunderland University joint MA Advanced Dance Performance programme and its activities.
Hours:
16 hours per week (0.4 FTE)

Hours worked to be agreed with your line manager and meeting the needs of the programme. At certain times of the operation this role requires evening and weekend working. 
Salary:
£37,500 per annum (0.4 FTE, Pro-rata £15,000 actual per annum)
Overtime:
Overtime payments are not made, however time off in lieu can be provided.

Probationary period:
1 Month

Notice period:
12-weeks
Contract: 
Fixed Term, until 31st December 2020

Interim MA Advanced Dance Performance Programme Leader

Key Responsibilities

· To ensure that the MA Advanced Dance Performance programme adheres to QAA regulations, that all criteria are delivered, and that timely reporting is undertaken

· To lead on all assessments, feedback, tutorials, and moderation activity

· To liaise with the External Examiner and University of Sunderland personnel in relation to all academic aspects of the programme

· Managing timetables, space bookings at Dance City`s buildings, communications with students, coordinating guest choreographers and leading tutor team meetings

· To represent the master’s programme at appropriate meetings, networks, and events

· To understand learner needs and their pastoral requirements and be able to signpost to appropriate support

· Module lead on MA as required

· Lecturing duties as required

Management

· Support and develop the tutors working on the programme, including day-to-day line management, and supporting their training needs

· To lead and develop the master’s team and be responsible for the implementation of Dance City`s policies on personnel, health and safety, equal opportunities, training and staff development

· To ensure the effective delivery of the MA programme within agreed financial parameters with the Artistic Director/CEO
· To conceive and realise an MA company tour to various venues in partnership with the Artistic leader.

External Relations

· To work closely with the Dance City Communications team to ensure appropriate marketing collateral is created

· To sustain and develop positive and effective relationships with existing and potential partners, supporters, and external organisations

· To work with artists, choreographers, tour bookers, technicians, collaborators and venues to realise MA tours.

Competencies

	Competence Requirements
	Level
	Description

	LISTENING AND LEADING
	4
	Is required to communicate effectively when handling difficult contacts, internally and externally, in which elements of negotiation and influencing are vital.

	INNOVATION AND EMBRACING CHANGES
	4
	Is required to continually develop new working processes within own area of responsibility, in line with operational requirements and Dance City’s key business goals.

Is required to demonstrate a high degree of innovative thinking in planning new methods of working.

	THINKING AHEAD AND PLANNING 
	4
	Is required to accurately identify the resources required to cater for short term and long term activity within own area of responsibility, building in appropriate contingencies where necessary. 

Needs to effectively coordinate activities to meet deadlines, managing own time and resources in line with the Dance City’s key goals to ensure the achievement of objectives.  

	LEADING THE WAY IN THE DANCE SECTOR


	4
	Is required to have a strong understanding of the external operating environment in which Dance City operates and maintains an awareness of current affairs relevant to it. 

Needs to have a strong understanding of Dance City’s performance and public relations profile and the internal/external factors that influence profitability

	INFORMED, INFORMATIVE AND INFORMING


	3
	Is required to effectively manage a team of staff to enable the successful achievement of Dance City’s goals.

Needs to provide staff with the information to empower them, and ensure they have all required information to understand their responsibilities in relation to themselves and their teams providing support where necessary and ensuring compliance with relevant policy and procedure. 

Is required to select and match people to jobs according to their ability. Needs to continually measure the performance of staff, setting standards that they can aspire to.

	EMPLOYEE QUALITY, SHARING BEST PRACTICE AND PROMOTING SUCCESS


	3
	Is required to effectively lead, motivate, coach and develop a team of staff to enable the successful achievement of Dance City’s objectives.

Is committed to developing the quality of all Dance City’s employees by sharing best practice and promoting success. 

Is required to spot potential development needs and create opportunity for learning and development, offering assignments that challenge and foster a person’s skill. Needs to continually measure the performance of staff and regularly review progress. 

Is required to ensure that development plans and activities contribute to Dance City’s success

	RIGOROROUS, RESPONSIVENESS AND FLEXIBILITY 
	5
	Is required to identify and respond to complex risks where errors or events would pose a risk to the achievement of the operational objectives of Dance City

Is required to identify and manage tasks, where errors or events could pose a significant risk to reputation or client relationships or may result in longer term financial or reputational damage.

	EXPERIENCE
	3
	Is required to have significant previous experience relevant to the job.

	SPECIALIST KNOWLEDGE
	5
	Is required to have a highly advanced level of specialist technical knowledge relevant to the job

	QUALIFICATIONS
	2
	Formal job-based qualifications are required to carry out this role


Person Specification
Essential

· Educated to at least Masters level 

· Experience of working with academic frameworks at HE level within a dance context

· A track record of leadership within an education setting

· Experience of managing budgets

Role is subject to approval from University of Sunderland.

An enhanced DBS clearance is required for this role.

