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Dance City Centre for Advanced Training (CAT) Teaching Assistant Job Description

Role – Fixed-Term, Part-Time

Based at: Hummersknott Academy, Darlington and Dance City, Newcastle

Responsible to: CAT Manager

Key Purpose: To assist the teacher in the delivery of interesting and engaging CAT technique and/or creative classes. To support CAT students in class and try to ensure all attendees participate.

Hours: 	2 – 6 hours per week during term times. Part-time, to commence in September 2022, evening and weekend work.

Vacancy 1:
· Mondays 5pm – 7pm CAT Contemporary in Darlington, Hummersknott Academy
· Tuesdays 5pm – 7pm CAT Ballet in Darlington, Hummersknott Academy
Vacancy 2:
· Sundays 11am – 5pm CAT Creative in Newcastle, Dance City
Additional hours in Newcastle may also be available on an adhoc basis.
We are seeking to appoint 1 or 2 teaching assistants to cover the vacancies detailed above.
Rate of Pay: £10 per hour + holiday 

Start Date: Week commencing Monday 12 September 2022 (ideally)

Contract: Fixed Term until Sunday 16 July 2023 (in the first instance) during term time across 29 weeks.

Probationary Period:	6 months 

Notice period:	 This employment is subject to each party's right to terminate. If you want to leave this employment you must give us 4 weeks' notice. If the Employer wishes you to leave, you will receive one week’s notice.

Deadline for Applications: Tuesday 30 August 2022, 5pm

Interviews: Monday 5 September 2022, 10am – 3pm

Duties & Responsibilities
Assisting the teacher in the delivery of interesting and engaging CAT technique and/or creative classes. Technique classes are in the style of Ballet and Contemporary dance.
Supporting CAT students in class and trying to ensure all attendees participate. 
Helping any students who need extra support to complete tasks.
Supporting teachers to manage class behaviour. 
You may be asked to teach a section of class e.g. a warm-up or leading a creative task and will be given notice to do so. 
You may be required to take the class register and assist in some administration tasks e.g. collecting forms, filming the rehearsal.

Person Specification
Essential
Training on BA in Contemporary Dance or similar qualification.
Knowledge of working a dance studio setting.
Strong ability in taking instruction, retaining and demonstrating dance phrases.
Punctual, organised, intuitive and able to problem solve. 
Have an enthusiasm to work with young dancers in training. 
Willingness to develop teaching skills and be mentored by teaching staff. 
Able to work as part of a dedicated team.
Desirable
Dance teaching experience.  
Experience working with students with SEN and/or EAL. 
Able to cover the teacher to deliver parts or all of class, if required.
Enhanced DBS check.
First Aid Training.
Safeguarding Training
Chaperone License or willingness to be trained

The successful applicant will be required to undergo a check through the Disclosure and Barring Service (DBS)
COMPETENCIES
	Competence Requirements
	Level
	Description

	LISTENING AND LEADING
	2
	Is required to communicate effectively with more difficult internal/external contacts, on a limited range of subjects relating to individual role, using tact and discretion when required.  
Is required to adapt personal style to develop and maintain relationships.

	INNOVATION AND EMBRACING CHANGES
	2
	Is required to recommend and implement occasional changes to working practices, in response to the changing needs within own area of responsibility. Needs to work with others to contribute to the development and application of new approaches and systems, when directed.

	THINKING AHEAD AND PLANNING
	2
	Is required to accurately identify the resources required to enable the successful short-term planning and completion of activity to ensure the achievement of agreed objectives. Needs to effectively manage those resources and build in contingencies to allow for a certain degree of flexibility and completion of ad-hoc tasks as and when required.

	LEADING THE WAY IN THE DANCE SECTOR
	2
	Is required to have a good understanding of their own area of work as well as Dance City’s mission, goals and values, policies and procedures and operate within them.  

	INFORMED, INFORMATIVE AND INFORMING
	3
	Is required to provide information to individuals to enable completion of a particular task.
Needs to be a team player, passing on relevant information to other team members and ensuring all relevant knowledge and information is shared. Required always to act with integrity

	EMPLOYEE QUALITY, SHARING BEST PRACTICE AND PROMOTING SUCCESS
	1
	Is required to train, mentor and/or coach other members of staff, acting as a good role model for Dance City.

	RIGOROUS, RESPONSIVENESS AND FLEXIBILITY
	1
	Is required to identify and respond to complex risks where errors or events would pose a major risk to the reputation or client relationships within Dance City

	EXPERIENCE
	2
	Is required to have some previous experience relevant to the job.

	SPECIALIST KNOWLEDGE
	2
	Is required to have a basic level of specialist knowledge relevant to the job.

	QUALIFICATIONS
	1
	The role does not require any formal qualifications.



Please Note:  We are unable to accept applications from students currently studying at Dance City.
Dance City, Temple Street, Newcastle upon Tyne, NE1 4BR
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